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Ilon0:KeHue 0 HOPMATHBHOM JIOKAJIbHOM aKTe
MYHHIUTIATEHOTO GI0UKETHOTO 00IIe00pa3oBaTe/IbHOr0 YIpEeKICHHA
«'mmuasus Ne 22»

HukHEKaMCKOT0 MyHHIUNATbHOTo paiiona Pecry6muku Taraperan

L. O0mue MoJ0KEHNSA
1.1. Tlomo)keHME€ O HOPMATHBHOM JIOKABHOM aKT€ MYHHIMIIAIBHOTO OFOKETHOTO
o6eobpasopatensroro yupexaenns «uvuasus Ne 22» HKHEKaMCKOro MyHHIHIATBHOTO
paiiona Pecrny6nuku Tarapcran (nanee - [Tonoxenne) yCTaHaBIUBACT CAMHBIC TpeboBaHus K
HOPMATHBHBIM  JIOKAIbHBIM  aKTaM, HX  IIOATOTOBKE, oopMIeHUIO,  IPUHSATHIO,
YTBEPKICHUIO, BCTYILUIEHHIO B CHIy, BHECEHHIO H3MCHEHHH M OTMEHE.
1.2. Hacrosimee [TofokeHHe SBISETCS HOPMATHBHBIM JIOKAJIBHBIM AKTOM MYHHIIMTATILHOIO
Gro/KeTHOTO  06meo0pasoBatenbHoro yupexaenns «mvuasus Ne22» HrxkHEeKaMCKOro
MyHHIETATbHOTO paiiona Pecry6nuku Tataperan (Aanee — obpasoBaTe/bHas OpraHu3aLus,
00) 1 00s13aTeTBHO K MCTIOIHEHHIO BCeMH y4aCTHHKAMU 00pa30BaTeIbHBIX OTHOLIEHHI.
1.3. TlonoKeHue IOrOTOBIEHO Ha ocHoBanuH PeepaipHoro 3akoHa ot 29.12.2012r. Ne 273-
®3 "6 o6pasosanun B Poccuiickoit Penepaunn’”, TpyIoBoro Koxekca PO (manee — TK P®),
I'pasxmanckoro Kogekca P® (manee — I'K P®), VeraBa MyHUIMNAILHOTO OIOKETHOIO
o6meobpasopatensHoro yupexaenns «'mvuasus Ne 22» HHKHEKaMCKOr0 MyHHIIHIAILHOTO
paiiona Pecmy6imku Tarapcras.
1.4. Jlokansusiii HOpMatuBHBIM akT OO (mamee — JOKAIBHBIA akT) — 9TO HOpPMaTUBHBIH
TipaBOBOW JTOKYMEHT, COJAEPKAaIliil HOPMBI, PETYIMPYIOIIHe o0paszoBarebHbIE OTHOIICHHS B
OO B npenenax CBOGH KOMIETEHIMH B COOTBETCTBHH C 3aKOHOIATEIBCTBOM Poccuiickoii
denepanyy, B NOpszKe, ycTaHoBIeHHOM YcraBom OO.
1.5. JloxanpHsle aktsl OO HeHCTBYIOT TONBKO B TMpejesiax JaHHOH 0011e00pa3oBaTenbHOM
OpraHM3alliy ¥ He MOTYT PEryJMpoBaTh OTHOIICHHS BHE €.
1.6. JlokanpHble aKThl W3JAIOTCA II0 OCHOBHBIM BOIIPOCaM OpTaHU3allMW H OCYIICCTBJICHHA
oGpasoBarensHoil festenbHocTH OO, B TOM dHHCNE IO BOIPOCAM, PErIaMeHTHPYHOIIMM
[paBmMIa IMpueMa 00YYaroNMXCs, PSKUM 3aHATHI 00ydaroumXcs, (GOpMBI, TTEPHOJIUYHOCTD 1
IIOPSAIOK TEKYLIEro KOHTPOJIsS YCIIEBAGMOCTH M IPOMEKYTOUHOH aTTecTauy 00yJarommXcs,
TMOPANIOK U OCHOBAHHMA NEPEBONA, OTYMCIICHHA M BOCCTAHOBICHHA 00yJaronmxcs, MopsaIoK
oopMIeHHs BO3HHKHOBEHHMS, [PUOCTAHOBICHHA W MPEKPAIICHHL OTHOIIIEHUH Mexay
obpa3oBarTeIbHOM ppraHmauHeﬁ u ofyvaomumucs H (WIH) POAMTENSAMHA (3aKOHHBIMH
MpeICTaBUTENSIMA) HECOBEPLICHHOIETHIX 00yJarOIIUXCsL.



1.7. JlokampHBIE aKThl, COOTBETCTBYIOIIME BCEM TPEOOBAHUSIM 3aKOHOAATENbCTBA P,
SBIISIIOTCS  00s3aTENbHBIMM K WCIOJHEHUIO BCEMHM y4YaCTHHUKaMU  00pa30BaTeIbHBIX
OTHOUIEHHUM.

1.8. HopMmbl TOKaIbHBIX aKTOB, YXYILIAIONINE MOJI0KEHNE o0yJaromuxcs win pabotankoB OO
[0 CPaBHEHHUIO C TIOJIOKEHUEM, YCTAHOBJIEHHBIM 3aKOHOJATENLCTBOM 00 0Opa3oBaHMH,
TPYJOBBIM 3aKOHOJIaTEIbCTBOM JINOO MPHUHSATHIE C HAPYIICHHEM YCTAaHOBJICHHOIO MOpsIKa, HE
NPUMEHSIOTCS U nojyuiexaTt ormene OO0.

1.9. JlokanpHbie akThi OO yTpayuBarOT Cuily (IMOTHOCTBIO WMJW B OTACIBHONH 4YacTH) B
CIIEIYIOIINX CITydasx:

. BCTYIUICHUE B CHITY aKTa, IPU3HAIOUIETO JaHHBIM JTIOKAJbHBIN aKT yTPATUBILIUM CUITY;

. BCTYIUICHUE B CHJTY JIOKAJBHOTO aKTa OOJbIIeH IOPUINYSCKON CHIIBI, HOPMBI KOTOPOTO
MPOTUBOPEYAT MOJIOKEHUSIM JIAHHOTO JIOKAJBHOTO aKTa;

. MPU3HAHUE CYJIOM WM HHBIM YIOJTHOMOYEHHBIM OPraHOM TrOCYJIapCTBEHHOW BIIACTU
nokanbHOro akta OO MpOoTUBOpEYAIIUM JCHCTBYIONIEMY 3aKOHOAATEIbCTBY.

1.10. Jlokanbublit akT OO, yTpaTUBIIMKA CUTY, HE MOAJIEKHUT UCIIOIHEHUIO.

1. Heaun u 3agaun
Henssmu u 3agauamu HacTosero IlookeHue sSBasSIOTC:

. CO3JIaHH€E €IMHON U COrJIaCOBAHHOM CHUCTEMBI JOKAJIBHBIX akToB OO;
. oOecrnieueHre MPUHIIUIIA 3aKOHHOCTH B HOpMOTBOpYeckoi festenbHocTr O0;
. COBEPILIEHCTBOBAHHUE TPOIIECCa MOATOTOBKH, OQOPMIICHHS, NMPUHATUS W peau3aliu

JIOKQJIBHBIX aKTOB;
. MpeIoTBpalleHHe AYOIUPOBAHUS PETYIHPOBAHUS OOIIECTBEHHBIX U 00pa3oBaTeNbHBIX
otuoIenuii B O0.

III. Buapl J1oKaJIbHBIX aKTOB
3.1. B cootBercTBUU ¢ YcTaBoM nearenbHocTs OO permaMeHTHpyeTcs ClAeNyIIMMHE BUIaMU
JOKaJbHBIX AaKTOB: TIOJIOKCHHS, ITOCTAHOBIICHHS, PEIICHHs, TPHKa3bl, PACIOPHKEHHUS,
WHCTPYKIINH, JOJDKHOCTHBIE WHCTPYKIMH, TpaBuia. [IpecTaBneHHbIil MepeueHbh BHIIOB
JIOKAJIbHBIX AKTOB HE SIBIISIETCS] HCYEPIIHIBAIOIINM.
3.2. JlokanbHble akThl OO Moryt ObITh KiaccU(UIIUPOBAHBIL:
a) Ha TPYNIBI B COOTBETCTBUM ¢ KommeTeHuueit OO:

. JIOKAJIBHBIE aKThl OPraHU3allMIOHHO-PACIIOPSAUTEIBLHOTO XapaKTepa;

. JIOKaJIbHBIE AaKThl, PErjJaMEeHTUPYIOIIUE BOIMPOCH OpraHU3aluu 00pPa30BaTEIBLHOIO
npolecca;

. JIOKaJIbHbIE aKThl, pErjJaMeHTHPYIOIIME OTHOLIEHUs padoToiarens ¢ pabOTHUKaMU U
OpraHMu3aIHio y4eOHO-MEeTOANYECKON paboThI;

. JIOKAJIbHBIE aKThl, pErJIaMEHTUPYIOIIHNE NeSTeIIbHOCTh OpranoB camoymnpasieHus OO;

. JIOKAJIbHBIE  aKThl, pErJIaMEHTUPYIOUINEe aAMHHHCTPAaTHBHYIO ¥  (DUHAHCOBO-
XO3SICTBEHHYIO €S TEIIHOCTD;

. JIOKaJIbHBIE aKThI, 00ECIIeYNBAIOIINE BEIEHUE JIeIONPOU3BO/ICTBA.

0) IO KpUTEPHSIM:

. 10 CTENEHU 3HAYUMOCTH: 00s13aTeNIbHbIE 1 HE0OsI3aTeNbHBIE;

. no cepe nercTBUsA: OOIIET0 XapakTepa U CHEeIHATIbHOTO XapaKTepa;

. Mo Kpyry JWI: paclpocTpaHsoniecss Ha Bcex pabotHukoB OO wu  He

pacIpoCTpaHSIONIMEcs Ha BceX PAOOTHUKOB OpraHU3aIlHu;



. Mo Ccrmoco0y NpHHATHSA: TpUHUMaeMble pykoBoauteseM OO eauHOIWYHO U
MPUHUMAEMBIE C YI€TOM MHEHHUS MPECTABUTEIHLHOTO OpraHa yJYaCTHHUKOB OOpa30BaTEbHBIX
OTHOIIICHU;

. 10 CPOKY JIEUCTBUS: MOCTOSTHHOTO JIEHCTBHUS U OECCPOUYHBIC C OMPEICICHHBIM CPOKOM
JIeHCTBHS,

. 110 CPOKY XPAHEHUA: MOCTOSIHHOTO XpaHEHUsl, 75 JI€T U JApYyTHE.

V. Ilopsiiok MOATOTOBKH J1OKAJbLHBIX AKTOB
B OO ycranaBinuBaeTcs CICAYIOMUN MOPSAIO0K MOATOTOBKH JIOKAJIBHBIX aKTOB:
4.1. UHunuatopoM MoAroTOBKH JIOKAJIbHBIX aKTOB MOTYT OBITh:

. Y4pEeIUTENb;
. OpraHbl yIPaBJICHHUS 00pa30BaHUEM;

. agmunuctpaius OO B nuile e€ pyKOBOJIUTENS, 3aMECTUTEIIEH PYKOBOIUTEIIS;
. Oprasbl TOCYJJapCTBEHHO-001ecTBeHHOT0 yrpasienus OO;

. cTpykTypHOe noapaszaenenue O0;

. Y4aCTHUKH 00pa30BaTENIbHBIX OTHOIICHUN.

OcHOBaHMeM Ui HOJArOTOBKM JIOKAJBHOI'O aKTa MOTYT TaKXKe SBISATbCS H3MEHEHHs B
3akoHozarenbcTBe P® (BHEeceHHME W3MEHEHMH, M34aHME HOBBIX HOPMATHBHBIX IPaBOBBIX
aKTOB).

4.2. TIpoeKT JOKaJIbHOTO aKTa TOTOBHUTCS OTACIHHBIM PaOOTHUKOM WIJIM TPYIIOH pabOTHUKOB
no mnopydeHuto pykoogutenss OO, a Takxke opranom camoymnpasieHuss OO, KOTOpbIi
BBICTYIINJ C COOTBETCTBYIOILEH MHUIIMATHUBOM.

4.3. TloaroToBka JIOKAJLHOTO aKTa BKJIIOYAeT B ce0sl M3yueHHE 3aKOHOAATENbHBIX U MHBIX
HOPMATUBHBIX aKTOB, JIOKAIbHBIX akToB OO, periaMeHTHPYIOUIMX T€ BONPOCHI, KOTOpPbIE
IpernoiaraeTcsi OTpa3uTh B IMPOEKTE HOBOTO aKTa, M Ha ATOH OCHOBE BHIOOp €ro BHIA,
CoJIepKaHus U MPE/ICTaBIEHUE €ro B MMCbMEHHOHI (opMme.

4.4. TlogroroBka HauOoJsiee BaXKHBIX JIOKAJIbHBIX aKTOB (IIPOEKTOB pEILIEHUI coOpaHui,
NEJICOBETOB, OpPraHOB CAMOYIpPAaBJICHMs, MPUKA30B, IIOJOKEHUH, MpaBWI) JOJDKHA
OCHOBBIBaThCSl Ha pe3yJbTaTaX aHaju3a OCHOBHBIX CTOPOH AesrenbHocTH OO, TeHAeHIMH eé
Pa3BUTHS U CIOXKUBIIECHCS CUTYaLIUU.

4.5. ITo Bompocam mpuemMa Ha paboTy, NEPEeBOJIOB, YBOJIBHEHUH, MPEAOCTaBICHHs OTITYCKOB,
NOOIIPEHUH WM TPHUBICYEHUS COTPYAHUKOB K JUCUUIUIMHAPDHOW WIM MaTepUalbHOM
OTBETCTBEHHOCTH M3/1a10TCA NIPUKa3bl, B cooTBeTCTBUU ¢ TK PO.

4.6. IIpoeKT JOKaJTbHOTO aKTa IMOAJIEKUT 00s3aTeIbHON MPAaBOBON HKCHEPTH3E U MPOBEPKE Ha
JUTEPaTypHYIO T'PaMOTHOCTb, KOTOphle mpoBojsaTcss OO caMOCTOATENbHO MO0 C ydacTHEM
MPUBJICYEHHBIX CHEIUAINCTOB. JIOKaIbHBIN aKT, HEe MPOIIEAIINNA MPaBOBYIO SKCIEPTH3Y, HE
MOJJIEXKUT PACCMOTPEHUIO U IPUHSATHUIO.

4.7. TlpoekT 5OKalbHOTO aKTa MOXeT ObITh NpeACTaBlIeH Ha o0cyxnaeHue. DopMbl
IpeCTaBICHUs A 00CYXKIACHUS MOTYT OBITh pa3iIMYHBIMHU, HAIIPUMEp, pa3MelleHHe MPOoeKTa
JOKaJbHOTO aKkTa Ha HMH()OPMAIMOHHOM CTEH/JE€ B MeECTe, JOCTYIIHOM JJs BCEOOILero
0003peHusl, Ha IIKOJBHOM caiiTe, HalpaBJIeHHE TMPOEKTa 3aMHTEPECOBAHHBIM JIMIIaM,
IPOBEIEHUE COOTBETCTBYIOIETO COOpaHHMsl C KOJUIGKTUBHBIM OOCYXJIEHHUEM IpOEeKTa
JIOKAJIbHOT'O aKTa U T.[.

4.8. ITpn HEOOXOIMMOCTH JIOKATBHBIN aKT MPOXOAUT MPOIEAYPY COTJIACOBAHHMS.

4.9. Cpoku U MOPSAIOK pa3pabOTKH IMPOEKTA JIOKAJTBHOTO aKTa, MOPSJAOK €ro COTrIACOBAHMS
yCTaHaBJIMBAETCS JJOKAJIbHBIM aKTOM I10 BeIEHUIO enonpousBoacTsa B OO.



V. Ilopsiiok NPUHATHS U YTBEPKAEHHUS JOKAIBHOI0 aKTa
5.1. JlokaibHBIA aKT, TMPOMICAIINNA TMPABOBYHD W JUTEPATYpHYIO OJKCIEPTU3Y, a
TaK)Ke MPOLEIypY COrIACOBaHUS, MOJUICKUT MPUHATUIO U YTBEPKIACHUIO pykoBoauteaem OO
B cootBeTrcTBUU ¢ YctaBom OO.
5.2. Jlokanpuble akThl OO MOTYT NPUHUMATHCS PYKOBOAMTENEM, OOIIUM COOpaHUEM
TPYJAOBOTO KOJUIEKTHBA, MEAArOrMYecKUM COBETOM, METONUYECKUM COBETOM JHOO HHBIM
opranoM camoyrpasienust OO, HaZeTeHHBIM OJTHOMOYUSIMH 10 MPUHATHIO JTIOKAJIBHBIX aKTOB
B cooTBeTcTBUU ¢ ycTaBoM OO — 1o npeamMeTam UX BEeACHHS U KOMIIETCHIIUH.
5.3. Ilpu mpuHATHH JOKAJbHBIX aKTOB, 3aTParuBaIOIIMX MpaBa OO0y4YAIOUIMXCS, YYUTHIBACTCS
MHEHHE COBETOB OOYyYalOUIMXCS, COBETOB pPOJUTENICH, MPEACTABUTEIBHBIX OpPraHOB
o0yyJaroumxcs.
5.4. He nojiesxaT MpUMEHEHUIO JIOKATbHBIC aKThl, YXYALIAIONINE MMOJIOKCHHE PAOOTHUKOB T10
CPaBHEHHUIO C TPYAOBBIM 3aKOHOJATEIHCTBOM, KOJUJIEKTHBHBIM JIOTOBOPOM, COTJIAIICHUSIMU, a
TakKe JIOKAJIbHbIE AaKThl, TMPUHATBIE C HApyIIEHUEM TMOpsAAKAa YydyeTa MHEHHUA
MPEJICTAaBUTEIIBLHOTO OpraHa pabOTHUKOB.
5.5. I[pomenmmuii mpoueaypy NPUHATUS JIOKATbHBIA akT yTBepxkaaercs pykoogutesneM OO.
[Tpouenypa yrBepxkaeHus ohopmisieTcs 160 MOANUCKI0, 100 npukazoM pykoBoautess OO.
5.6. JlokanpHBIA aKT BCTYNAeT B CHJIYy C MOMEHTA, YKa3aHHOTO B HeM, JIM0O, B CiIydae
OTCYTCTBHSI TAKOTO YKa3aHUsl, IO UCTCYCHUH 7 KAJICHIAPHBIX JHEH C AaThl MPUHITHS TaHHOTO
JIOKaJIBHOTO aKTa.
JlaToil mpuHSTHS JIOKAJILHOTO aKTa, TPEOYIOIIEero yTrBepKaeHus pykoBoauteneM OO, sBiseTcs
JaTa TaKoro yTBEPIKICHUS.
5.7. Tlocne yTBep» AEHHUS TOKAIBHOTO aKTa MPOBOJUTCS MPOIEIypa O3HAKOMIIEHUS C HUM
YYaCTHUKOB 0o0pa3oBaTeNbHBIX  OTHOIICHUH, Ha  KOTOPBIX  paclpOCTPaHAIOTCS
MOJIOKEHHUS JTaHHOTO JIOKANBHOTO akTa. O3HaKOMIIEHHE C JIOKATbHBIM aKTOM O(OpMIISETCS B
BUJIE POCIHCH  O3HAKOMIISIEMBIX JIMI[ C YKa3aHHUEM JaThl O3HAKOMIIEHUS JHOO Ha CaMOM
JIOKaJBHOM aKTe, MO0 Ha OTAEIHHOM JINCTE O3HAKOMIICHHMsI, MpUJIaraéMbiM K HEMy, JTU0OO B
OT/ICTLHOM KypHaJIe.

VI. OdopMmieHue JOKAJIBHOIO AKTA
OdopmMneHne JTOKaJIBHOTO aKTa BBIMIONHSAETCS B COOTBETCTBMM €  TpPeOOBAHUSIMHU
HaIlMOHAJIBHOTO CTaHgapTa Mo odopmienuto jaokymentos "I'OCT P 7.0.97-2016.
Hanmonanehneiii crangapt Poccuiickoit @enepanun. Cuctema craHIapToB Mo HHGOpPMAIUH,
OMOIMOTEeYHOMY U M3/1aTeIbCKOMY Aeny. OpraHu3aioOHHO-PACIOPAIUTENbHAS JOKYMEHTAITHS.
TpeboBanus k odopmienuto gokymeHToB" (ytB. Ilpukazom Poccranmapra ot 08.12.2016 N
2004-ct) (pex. ot 14.05.2018). ITpu sTOM:
6.1. CTpykTypa IOKaJBbHOTO aKTa JMJOJDKHA OOECIIeYMBATH JIOTHYECKOE PAa3BUTHE TEMBI
IPaBOBOro peryiaupoBaHus. Eciaum TpeOyercs pasbsiCHEHHE Lened M MOTHBOB IMPHHSITHS
JIOKAJIbHOTO aKTa, TO B MPOEKTE [aeTcsi BCTyMHUTEIbHAs 4YacTh — mpeamOyna. [lomoxeHus
HOPMAaTUBHOTO XapakTepa B IpeaMOyy He BKIIFOUAIOTCA.
6.2. HopmatuBHble mpeamnucanus OQOPMISIOTCS B BHUJE IYHKTOB, KOTOPBIE HYMEPYIOTCS
apadckumu nudpamMu ¢ TOYKOM M 3aroJOBKOB HE MMEIOT. [IyHKTBI MOTYT MOJpa3aeNiaThcs Ha
MOJIMYHKTBI, KOTOPbIE MOTYT UMETh OYKBEHHYIO WJIH LIU(PPOBYIO HYyMEpaLHUIO.
6.3. 3HaunTenbHble TO OO0BEMY JIOKANbHBIE AaKThl MOTYT JCJIUTHCA HA TJaBbl, KOTOPbHIE
HYMEpYIOTCSI pUMCKUMHU LU (paMHU U UMEIOT 3ar0JIOBKH.



6.4. Ecnmu B MOKagbHOM aKTe€ MPHUBOMITCS TaONHIIBI, TPapUKH, KapThl, CXEMbI, TO OHH, Kak
MPABUIIO, JOJKHBI OQOPMIISITECS B BHJIE TPHUIIOKEHUH, a COOTBETCTBYIONIME IMYHKTHI aKTa
JIOJKHBI UMETh CCBUIKHM HA 3TU MPUIIOKEHUSI.

6.5. JIoKaNbHBIHN aKT ¢ MPHIIOKEHUSIMHU JOHKSH UMETh CKBO3HYIO HYMEPAIIUIO CTPAHMII.

6.6. JIokanbHBIN aKT U3JaraeTcs Ha rocyaapcTBeHHOM si3bike P® u 10mKeH COOTBETCTBOBATH
JUTEPATYPHBIM HOPMaM.

6.7. CTpykTypa JIOKaJbHOTO aKTa JODKHA OBITh JIOTMYECKH OOOCHOBAaHHOM, OTBEYaroIIeh
HeasIM M 3ajJladaM TPaBOBOTO PETYIMPOBAaHMs, a TaKKe OOCCIEUMBAIONIEH JIOTHYECKOE
pPa3BUTHE U MPABIWIBHOE MOHUMAaHNE JAHHOTO JIOKAJIIBHOTO aKTa.

6.8. B nokanpHBIX aKTax JAOTCS OINPEICICHHUS BBOJAMMBIX HOPUAMYECKUX, TEXHUYECKUX U
JIPYTHX CHEIHAIbHBIX TEPMHUHOB, €CIM OHH HE SIBJISIOTCS  OOINEU3BECTHBIMU H
HEynoTpeOisieMbIMd B 3aKoHoJareldbcTBe Poccuiickoir @Denepaiui U PErHOHAIBHOM
3aKOHO/IaTEIIbCTRE.

6.9. He momyckaercs mepenucbiBaHue C 3aKOHOB. [Ipu HeoOXxommMocTu 3TO Jenaercs B
OTCBIJIOYHOH (hopme.

VII. OcHOBHBIe TPe0OBAHMS K JIOKAJIbHBIM aKTaM
Jloxanpubie akThl OO TOKHBI COOTBETCTBOBATH CJIEIYIOIIUM TPEOOBAHUSIM:
7.1. Ilonoxcenue
JOJKHO COJIEPIKaTh CJICAYIONINE 00sS3aTebHbIE PEKBU3HUTHI: 0003HAYCHHE BHJIA JIOKAJIHLHOTO
aKTa; ero HaWMMEHOBaHUWE, IPpU(DBI: MPUHATO, YTBEPKICHO, COTJIACOBAHO; PErHCTPAIlMOHHBIN
HOMEp, TEKCT, COOTBETCTBYIOIIMI €ro HAauMEHOBAaHHUIO; OTMETKY O HAIMYUU TMPUIOKCHUS
U COTJIaCOBAaHMS.
7.2. Ilpaguna
JOJKHBI COJIEPKaTh CIIEAYIONINEe 00s3aTebHble PEKBU3UTHI. 0003HAUEHUE BHUAA JOKAILHOTO
aKTa; ero HaluMEHOBaHUE, TPpU(bI MPUHATUS U YTBEPKIACHHS; TEKCT, COOTBETCTBYIOIIUN €ro
HAaMMEHOBAHMIO; OTMETKY O HAJTHUYHMH MPUIIOKECHHSI, PETUCTPAIIMOHHBIN HOMED.
7.3. Hncmpykyuu
JIOJDKHBI COJIEPKaTh CIIEAYIONIHE 00s3aTeIbHbIE PEKBU3UTHI: 0003HAUYCHHME BHJIA JIOKAJIHLHOTO
aKkTa; ero HauMEHOBaHUE; TPU(DBI MPUHATUS U YTBEPXKICHHS; TEKCT, COOTBETCTBYIOIIUI €ro
HaMMEHOBAHMIO; OTMETKY O HAJTUYMH MPUIIOKEHHS; PETUCTPAlMOHHBIM HOMED.
7.4. I[Tocmanoenenue
JOJKHO COJIepKaTh CIEAYIOIIe 00s3aTelnbHble PEKBU3UTHI: 0003HAYCHHE BHJAa JOKAIBLHOTO
aKTa, €ro HaMMEHOBAaHMWE, MECTO U [JaTy MNPHUHATHS, TEKCT, COOTBETCTBYIOUIMN €ro
HAaWMEHOBAHMIO; JOJDKHOCTh, (aMUJINIO, WHUIMAIBI W TOAMHUCH JIMIA, BBIHECIIETO
MMOCTAaHOBJICHHE; OTTUCK TTEYaTH.
7.5. Pewenusn
JIOJDKHBI COZICPIKATh CIICIYIONTHE 00s3aTelIbHbIe PEKBU3UTHI: O00O03HAaYeHWE BUIA JIOKATHHOTO
aKTa; MECTO W JaTy MPUHATHS, TEKCT, JODKHOCTh, (DaMUJIMIO, HHUIIUATBI U TOJNKUCH JUIIA,
MPUHSBILETO PEIICHUE, OTTUCK ME€YaTH.
7.6. Ilpukazel u pacnopsxcenus pykopogutenss OO OIDKHBI COAEpPkKaATh CIEIYIOIINE
o0s13aTenbHbIe PEKBU3UTHI: 0003HAYEHNE BUIA TOKAIILHOTO aKTa U €r0 HAMMEHOBAaHUE; MECTO U
JaTy TPUHATUS, PETUCTPALIMOHHBIA HOMEp, TEKCT, JOJDKHOCTb, (aMIINI0, MHHUIMAIBL U
noanuck pykoBoautenst OO. [Ipukasel u pacmopsikeHus BeIMONHIOTCS Ha Omanke OO.
7.7. Ilpomoxonsl u akmaol



JOJKHBI COJIEpKaTh CIIEAYIOLIUE 00s3aTelbHble PEKBU3UTHI: 0003HAUEHUE BHJIA JIOKAJIHLHOTO
aKTa; MECTO W JaTy TNPUHATHS, HOMEpP; CIHCOK MPUCYTCTBYIOIINUX; TEKCT, COICpPKAIIUN
MOBECTKY JIHS, OIMCAaHUE XOJa, MOPSAIKa ¥ TPOIEAYPHl COBEPIIAEMBIX OIMPEIEICHHBIX
(FopUIUYeCcKN 3HAYUMBIX) JIEHCTBHI MO0 OTCYTCTBHE OMPEIEICHHBIX (DaKTOB; JOJDKHOCTD,
baMWIHI0, HHULMAIBI U TOIUCH JUIA (JIUI[), COCTABUBIIUX WA NMPUHUMABIINX Y4acTHUE B
COCTaBJICHUH MPOTOKOJIA UM aKTa.

7.8. Memoouueckue pekomenoauuu

JOJKHBI COZIEpPKATh CIIEAYIOIIKe 00s3aTeNbHbIe PEKBU3UTHI: 0003HAYEHHE BUJA JOKAJIBHOTO
aKTa, MECTO M JaTy MPHUHATHS, €ro HauMEHOBaHHE, TEKCT, COOTBETCTBYIOIIUNA €ro
HAUMEHOBAHHIO U COJEpKAIIMi yKa3aHWE HA BUJl, HAMMEHOBAHHUE W ATy MPUHITHS MPaBUI
WM WHCTPYKIMH, HOPMBI KOTOPBIX Pa3bsCHSIOTCS, KOHKPETH3IUPYIOTCS WU JACTATU3UPYIOTCS
METOJUYCCKUMH  PEKOMEHIANMSIMH;,  JIOJDKHOCTh, (aMWiIns, WHUOUANBI Jina (Jdn),
COCTaBHBIIIUX METOJAMYECKHE PCKOMCHIAINH.

7.9. Ilpozpammot u niaansl

JOJKHBI COJIEpKaTh CIEAYIOIUe 00s3aTelbHble PEKBU3UTHL: 0003HAYEHHE BHJIA JIOKAJIHLHOTO
aKTa; MECTO W JIaTy MPUHATHUS, HAUMEHOBAHHUE M TEKCT JOKAJIBHOTO aKTa, COOTBETCTBYIOIIHE
€ro HauMEeHOBAHUIO.

7.10. Zonxcnocmuasn uncmpykyus

Jlo;pkHOCTHAsT MHCTPYKIMS pabOTHUKA JOJDKHA COJNEpXKaTh CIEAYIOUINe pas3jeibl: o0Imune
MOJIOKCHUS, OCHOBHBIC 3aJIa4yM, IpaBa, IPEIAOCTABISEMbIE pa0OTHUKY M €ro O0sS3aHHOCTH;

B3alMO/ICICTBUS; OTBETCTBEHHOCTb 3@  HEKAaYeCTBEHHOE U  HECBOEBPEMEHHOE
BBINOJIHEHUE (HeucnonHeHue)  00A3aHHOCTEH,  MPEAYCMOTPEHHBIX  JOJDKHOCTHOM
UHCTpYKLIMEH; TpeOOBaHUs K PAOOTHHKY.

[Tpu pa3paboTke JOJKHOCTHBIX WUHCTPYKLUI pabOTHUKOB clenyeT

PYKOBOJICTBOBAThCSl MPO(PECCHOHATBHBIMU CTaHIApTaMM, YTBepKJIeHHbIMM MunTtpyzaa. Ilpu
pa3paboTKe JOJKHOCTHBIX MHCTPYKIMH, IO KOTOPHIM HE BBEJACHBI NPOPCTAaHAAPTHI, CIEIyET
pyxoBoacTtBoBatbes [Ipukazom Munznpascoupa3sutus PO or 14 asrycra 2009 roma Ne 593
«O0 yTBep)kaeHnn EnnHoro kBain(uKanuoHHOTO CIPaBOYHHUKA JOJHKHOCTEN PYyKOBOIUTENEH,
CHEIMAJINCTOB M CIyKalux, pasfen «KBanupukalnnoHHbIE XapaKTEPUCTHKU JOHKHOCTEH
pabOTHUKOB 00pa30BaHUI.

7.11. Ilpu mOArOTOBKE JIOKAJIBHBIX aKTOB, PETYIMPYIOLUUX COLMAIBHO-TPYIOBbIE OTHOLICHHS
(HampuMep, KOJUIEKTMBHBIM JIOTOBOp, MpaBWila BHYTPEHHETO paclopsjaka U Jp.) Cleayer
PYKOBOJCTBOBAThCS PEKOMEHIALUSAMHU O HUX.

7.12. Cpenu noxanpHblXx akToB OO BbICHIyIO IOopHanMdecKyro cuiny umeer Ycras OO.
[TosTromy npunHuMaemsbie B OO JIOKaIbHBIE aKThl HE IOJHKHBI IPOTUBOPEUYNUTH €€ Y CTaBy.

VIII. JokymMeHTanus
8.1. JIokanpHbBIE aKThl MPOXOAAT MPOLEAYPY PETUCTPAIIMU B CHEIUATIBHOM KypHAJIE.
8.2. O0s3aTenbHON PErUCTpalMK MOAJNEKAT TMOJIOKEHHUS, MPaBUia, HHCTPYKIUH, MPUKA3bl U
pacniopsbkeHus pykosoaurens OO.
8.3. Perucrpanuio JIOKaJbHBIX aKTOB OCYIIECTBJISIET OTBETCTBEHHBIM 3a BeJEHUE
JIEJIONPOU3BOJICTBA COINIACHO MHCTPYKLIMHU IO Jenonpou3BoAcTsy B OO.
8.4. Peructpanusi nojgoKeHUM, MPaBWI U MHCTPYKLMI OCYIIECTBISETCS HE TMO3JHEE THS HUX
yTBepxkaeHus pykoBoautenem OO, mpuka3zoB W pacnopsikeHuil pykooaurtenss OO — He
MO3/IHEE AHS UX U3JaHUS.



IX. Iopsinok BHeCeHUsI U3MEHEHUS U J0NOJTHEHU B JIOKAJIbHbIE AKThI
9.1. B neiictBytomue B OO yoKalbHBIE aKTHl MOT'YT OBITH BHECEHBI H3MEHEHHSI U JIOTIOJTHEHUSI.
9.2. llopsimok BHECEHUs M3MEHEHUM M JOMNOJHEHUU B JIoKalbHble akThl OO ompenensiercs B
CaMUX JIOKQJIbHBIX aKTax. B oCTaIbHBIX CllydasiX U3MEHEHHUSI U IONIOJIHEHUS OCYIIECTBISIOTCS B
CIEAYIOLIEM MOPAJIKE:
9.2.1. BHeceHHE M3MEHEHHMH U JIOMOJHEHWN OCYIIECTBISAETCS B IMOPSIKE, YCTAaHOBICHHOM B
JIOKAJIbLHOM HOPMAaTUBHOM aKT€, Ha OCHOBAHUU KOTOPOTO BHOCSTCSA U3MEHEHUS,
9.2.2. I3MEHEHHUSI ¥ JOTIOJTHEHUS B JIOKAIBHBIC aKThI: MTOJIOKEHUS MMPUHATHIE 0€3 COTJIacOBaHUS
C OpraHoM YyImpaBlIeHHs (CaMOYIpaBIICHUS), NpPaBWIA, WHCTPYKIIUH, MPOTPAMMBI, ILJIAHBI,
MOCTAaHOBJICHUS], PEIICHUS, MPUKA3bl U pacnopsbkeHus pykoBoautess OO, BHOCATCS MyTeM
u3nanus npukasza pykooautesss OO 0 BHECEHUU M3MEHEHUH WM JIOMOJHEHUM B JIOKAJIbHBIN
HOPMAaTUBHBIN aKT;
9.2.3. U3MEHEHHUS W JIONOJHEHUSI B TIOJIOKEHUS, MPUHATHIC TOCIE COTJIACOBAHUSA C OPraHOM
roCy/1apCTBEHHO-00IIECTBEHHOT'O YIPABIECHUS (CAaMOYIPABIEHUs), BHOCATCA IMyTeM HW3JaHUS
npukaza pykoBoautenss OO 0 BHECEHMM W3MEHEHHWI WM JONOJHEHUM B JIOKAJIbHBIA AKT C
MIpEeABapPUTEIIbHBIM MTOJIYYEHUEM OT HETO COTJIACHUSL.
9.3. M3MeHeHUs U JOMOJIHEHUS B JIOKAJbHBIA aKT BCTYMAIOT B CHIIy C JaThl, yKa3aHHOU B
MPUKa3€ O BHECEHUH U3MEHEHUI WJIM JIOTIOJIHEHUN B JIOKAJIbHBIA HOPMATUBHBIN aKT, a B CIIy4ae
OTCYTCTBHSI YKa3aHHS B HEM JIaThl — 10 UCTCUCHHIO 7 KaJeHIAPHBIX JHEH C 1aThl BCTYIUICHUS
MpUKa3a O BHECEHUH U3MEHEHUW WIIN JTIONIOJIHEHUI B JIOKAJIIbHBIN aKT B CUJTY.
9.4. V3MmeHeHWs © JONOJHEHUS B MPEINUCAHUS W TPEOOBAHUS, IPOTOKOIBI M AKTHI,
METOAMYECKUE PEKOMEH/IalluM, aKThl O MPU3HAHUM JIOKAJIbHBIX aKTOB, YTPATUBIIUX CUITy, HE
BHOCSTCS.

X. 3ak/04uTeIbHbIE MOJI0KEHUSs
10.1. Hactosmee IlomoxkeHne TMOANEKHUT OO0S3aTEIHLHOMY COTJIACOBAHUIO C OPTraHOM
camoynpasinenus OO.
10.2. TlonoxeHne BCTyIAET B CUITY C JIaThI €r0 yTBepKaeHus pykoBoautenem OO.
10.3. TlomoxkeHue yTpadywBaeT CHIy B CiIydac MPUHATHS HOBOTO [I0JIOKEHUS O JOKaIbHBIX
aKTax.
10.4. Bonpocsl, He yperyiaupoBaHHble HacTosAnM llomoxkeHuem, mouiexkaT yperyIiupoBaHHIO
B COOTBETCTBMM C JCHCTBYIOIIUM 3akoHoAarenbcTBoM P®, VYcraom OO u uHBIMH
JIOKAJIbHBIMU HOpMaTUBHBIMU akTamMu OO.
Ipumeuanue.l. Pazaenst 6 u 7 [lonoxenuss MoryT ObITh oopmileHsl B Buae MHCTpyKuuu,
npusiaraeMoi Kk Hemy, a B IlonokeHuu nenaercs TOJIbKO OTChUIKA. TO kK€ MOKHO CIenath U C
PAIOM IPYTUX PA3CIIOB WU OT/ICTBHBIX MMYHKTOB M0 YCMOTPEHHUIO pa3padoTyunKa.
2. 3a HEWCIOIHCHHE WM HEHaJJIeXkallee WCIIOTHCHHEe TpeOOBaHWM, YCTAHOBJICHHBIX B
JokalbHBIX akTax O0:
. cotpyanuku OO HecyT OTBETCTBEHHOCTh B cOOTBETCTBUU ¢ Y cTaBom OO, TK P®;
. oOydaroruecsi, BOCHUTAHHHUKH, WX POAUTENH (3aKOHHBIE NPEICTaBUTENH), HECYT
OTBETCTBEHHOCTh B TOpsAAKEe U (Qopmax, NpeayCMOTPEHHBIX 3aKOHOJATENbCTBOM PO,
JoKalbHBIMU HOpMaTUBHBIME akTamu OO, YcraBom OO.
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